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PURPOSE 
 
The purpose of the Medical Examination Program is to provide guidance for the provision of 
medical examinations (physicals) to prospective employees, to define medical clearance for 
assigned responsibilities and to meet specific medical surveillance requirements as 
established by OSHA.    
 
INTRODUCTION 
 
The Medical Examination Program represents the company’s commitment to establish 
baseline physical examination parameters, comply with regulatory requirements, and provide a 
mechanism for promoting health and wellness for all Tampa Electric Company employees. 
 
The written program contains the following elements: 
 

 Roles and Responsibilities 
 Employee Education & Training 
 Medical Examination Requirements 
 Medical Evaluation Criteria, Content, and Frequency 
 Procedural Requirements 
 Recordkeeping Requirements 
 Glossary 
 Forms  

 
SCOPE 

 
This program applies to all prospective Tampa Electric Company employees including those 
positions requiring; the use of respirators, and / or assignment as HAZMAT responders.  This 
program also applies to Tampa Electric employees whose job descriptions require; the use of 
respirators or assignment as HAZMAT responders.  
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ROLES AND RESPONSIBILITIES 
 
Medical Director - COMBI 
 
COMBI (Comprehensive Occupational Medicine for Business and Industry) is the preferred 
provider for all physical examinations covered by this program.  COMBI provides Tampa 
Electric with comprehensive medical services including the provision of the company Medical 
Director.  The Medical Director is responsible for reviewing the information gathered, 
determining the capability of each examined individual to perform work assignments within 
their respective positions, and completing the Medical Clearance Form (Appendix E).  The 
Medical Director will review examination data obtained both at COMBI, as well as any other 
medical service provider.  The Medical Director also provides supervisory and advisory 
services to the Tampa Electric Energy Supply nursing staff including the Nurse Practitioner.  
Offers of employment in Energy Supply should not be finalized with anyone without the 
approval of the Medical Director.  
 
Tampa Electric Energy Supply Nurse Practitioner and Nursing Staff 

 
The Nurse Practitioner is responsible for performing quality checks and reviews of the medical 
examination documentation for each prospective Energy Supply employee.   
 
The Nurse Practitioner will provide the medical examinations and updates as needed. 
 
For prospective employees, the Nurse Practitioner will communicate medical restrictions based 
upon the results of the medical examination to Tampa Electric Human Resources Recruiting 
and Staffing Group. 
 
The Nursing Support Staff and Nurse Practitioner will maintain medical records in locked file 
cabinets at each of the plant locations, update record retention databases, and administer 
Pulmonary Function Testing, Audiograms, and Medical Questionnaires as needed for all 
employees requiring medical examinations.  
 
Tampa Electric - Managers, Safety & Health Roles: 

 
The Managers of Safety and Industrial Health for Tampa Electric Company Energy Supply and 
Energy Delivery are responsible for providing guidance and interpretation of the Medical 
Examination Program, as well as maintaining and updating the written Medical Examination 
Program as necessary. 
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ROLES AND RESPONSIBILITIES cont’d 
 
Tampa Electric Human Resource / Recruitment and Staffing Roles: 
 
The Recruitment and Staffing group within Human Resources will coordinate the offer-
contingent baseline medical examination for all prospective employees with COMBI or other 
appropriate health care facility.   
 
If the medical examination is conducted at a facility other than COMBI, the Recruitment and 
Staffing group within Human Resources will forward the specific completed Job Analysis form 
to the health care facility so that an appropriate medical evaluation can be made.  
 
The Recruitment and Staffing group within Human Resources is responsible for ensuring that 
all medical examination forms and documentation are forwarded to COMBI and have been 
reviewed and approved by the Medical Director and Nurse Practitioner, prior to finalizing the 
offer of employment. 
 
The Recruitment and Staffing group within Human Resources is responsible for maintaining a 
copy of the Medical Clearance Form (Appendix E) in the employees personnel file.   

 
The Recruitment and Staffing group within Human Resources is also responsible for archiving 
all supporting medical examination forms and documentation if the prospective employee is 
not hired. 
 
Tampa Electric Employees 

 
Each employee covered by this program is responsible for scheduling and obtaining their 
required medical examinations.   
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EMPLOYEE EDUCATION & TRAINING 
 
Target Audience - All Tampa Electric employees covered by this program.  All employees 
covered by the roles and responsibilities section of this program. 
 
Frequency – Information as to the content and specifics of this program shall be provided 
within six months of the effective date of this program to current employees.  Newly hired 
employees shall be informed of the elements of this program during their orientation. 
 
Methods – Education of employees shall be accomplished through in-person presentations, 
handouts, or by any other means determined adequate by the Energy Supply and Energy 
Delivery Safety and Industrial Health groups. 
 
Documentation – Documentation of this training is not required.  
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MEDICAL EXAMINATIONS 
 
All prospective Tampa Electric employees will be provided with a post-offer / pre-placement 
medical examination.  Specific elements of the exam shall be based on the specific job 
requirements and duties for the position at the time of hire and are outlined in this program.  
 
Periodic medical examinations are required for certain employees, based on their current or 
potential exposures and/or their specific job requirements.   
 
Medical Examination requirements have been identified by the Tampa Electric Medical Director 
and are grouped into three specific categories based on job duties and/or requirements.  
Employees shall receive additional testing if their job requires the use of respirators. 
 
All Medical examinations will be provided by qualified and licensed medical personnel.  The 
final evaluation concerning clearance for job requirements will be made by the Tampa Electric 
Medical Director.  A Medical Clearance Form (Appendix E) shall be completed for each 
employee. 
 
Medical Evaluation Content and Criteria 

 
The medical evaluations begin with a Baseline Medical Examination for all new hires.  Two 
additional levels of screening are required as based upon various job position requirements.  
These levels include Physical Worker, and HAZMAT Responder.  Any employee that may be 
required to use a respirator as part of their job assignment shall receive the additional 
Respirator User screening as part of their medical examination. 

 
Baseline Medical Examination 
 
The elements of the baseline medical requirements are to be provided for all new hires at 
Tampa Electric regardless of the position applied for.   

 Review of an occupational and medical history (Medical Questionnaire Appendix B) 
 Vital Signs (Blood Pressure, Pulse, Respirations and Temperature) 
 Audiogram (performed in sound proof booth, testing for 7 frequencies, and is OSHA 

compliant)  
 Vision Screen (far, fields and color) 
 Medical Examination Form Completed (Appendix C) 
 Dip Stick Urinalysis 
 Examination by a Health Care Provider 
 A Baseline Chest X-ray  
 Medical Clearance Form (Appendix E) 
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Baseline Medical Examination cont’d 
 
Energy Supply 
All positions not specified for other examinations will receive this level of examination.  
Administrative staff will only receive this examination. 
 
Energy Delivery 
All positions not specified for other examinations will receive this level of examination. 
Administrative staff will only receive this examination. 
 
Employees covered by the Tampa Electric hearing conservation program will receive an 
annual audiogram. 
 
Physical Worker Medical Examination 
 
Employees whose jobs include occasionally or frequent strenuous physical work shall receive 
an examination that includes the baseline physical, as well as the following components: 
 

 A Back and Functional Examination  
 Comprehensive Metabolic Profile with Lipids Laboratory Evaluation  
 Electrocardiogram with Interpretation 
 Evaluation of Tetanus Status and update as needed 
 

Energy Supply 
Individuals receiving this examination within Energy Supply include;  Heavy Labor/Power 
Plants including; Maintenance Personnel, Auxiliary Operators, Boiler Turbine Operators, and 
Special Utility Workers, Mechanized Vehicle Operators (cranes, forklifts, trucks), Warehouse 
staff, Air Services Staff and Incipient Fire Response personnel.   
 
Energy Delivery 
Individuals receiving this examination within Energy Delivery include;  Electricians, Linemen, 
Patrolmen, Troublemen, Groundmen, Servicemen, Repairmen, Cable Splicers, Materials 
Specialists, Field Inspectors, Materials Specialists, Materials Processors, Garage Mechanics, 
Substation Technicians, Meter Mechanics, Meter Workers, Meter Servicemen, Paint & Body 
Specialists, Special Equipment Operators, Special Utility Workers.  
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HAZMAT Responder Medical Examination  
 
Employees whose jobs include responsibilities of HAZMAT Responder shall receive an bi-
annual examination that includes the baseline physical, the physical worker physical, as well 
as the following components: 
 

 A Chest X-ray (Every 5 Years) 
 A Stress Test (Every 5 Years or more often as indicated by Medical Director) 
 A “Work Trial” Evaluation (Only as indicated by Medical Director) (Appendix D) 
 A Complete Blood Count including metabolic profile and lipid profile (Every Two Years) 
 Evaluation of Hepatitis B Status 

 
Energy Supply 
Employees receiving these physicals include the designated HAZMAT responders at Big Bend, 
and all Diesel Generation Specialists (Philips), Combined Cycle Specialists (Bayside), and 
IGCC Process Specialists (Polk).   
 
Energy Delivery 
Employees in Energy Delivery do not receive this examination.   
 
Respirator User Screening  
 
Employees whose jobs require respirator use shall receive an annual examination that 
includes the Physical Worker or Hazmat Responder Examination, as well as the following 
components: 
 

 The OSHA Respirator Questionnaire (Appendix F) (Annual Requirement) 
 A Pulmonary Function Screening Test (Annual Requirement) 

 
Energy Supply 
Individuals receiving this examination include; Engineering and Technical Staff, including Co-
op’s in these areas; Supervisory and Management Staff (where respirator use is required for 
the job), all non-administrative Station Employees. 
 
Energy Delivery 
Individuals receiving this examination include; Cable Splicers, and Paint and Body Specialists. 
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PROCEDURAL GUIDELINES 
 
Evaluation by a Medical Practitioner and Examination Cost 
 
All medical examinations, evaluations and procedures must be performed by licensed 
occupational medicine practitioners under the supervision of a licensed physician 
knowledgeable in occupational medicine.  Medical practitioners that may perform evaluations 
include Physicians, Nurse Practitioners and Physician Assistants.   
 
The physicians of COMBI will provide supervisory and advisory services for the medical 
practitioners and medical evaluations.  The Medical Director or designee provided by COMBI 
will determine the employee’s medical clearance status.  The medical clearance will be 
provided to the appropriate staff for confirmation of clearance prior to finalizing the offer of 
employment or transfer. 
 
Medical examinations will be provided to all prospective employees and employees in 
designated roles without cost as part of the pre-employment process.  The type of physical 
examination that will be required and provided is based on the job description elements. 
 
Employees who require periodic examinations will not incur loss of pay and will have 
examinations during the normal workday.  The facility where the employee works is 
responsible for the cost of the medical examination. 
 
Employee medical examinations may be conducted at COMBI or any of the following energy 
supply locations; Big Bend Power Station, Bayside Power Station, Polk Power Station, or 
Sebring Power Station. 
 
Pre-Employment Medical Examinations 
 
The Recruitment and Staffing group within Human Resources will coordinate the employment-
contingent baseline medical examination for all prospective employees with the appropriate 
health care facility (preferably COMBI).  If the prospective employee is from an area outside of 
Tampa and chooses to obtain a physical at a location other than COMBI, it is Recruitment and 
Staffing’s responsibility to provide the appropriate guidelines and forms to the medical facility 
performing the examination (Appendices B, C, E & F), and to ensure that the information 
collected at those examinations is forwarded to the Tampa Electric Medical Director, and the 
Energy Supply Nurse Practitioner. 
 
If the medical examination is conducted at a facility other than COMBI, the Recruitment and 
Staffing group within Human Resources will forward the specific completed Job Analysis form 
to the health care facility so that an appropriate medical evaluation can be made. 
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Pre-Employment Medical Examinations cont’d 
 
Any concerns or questions related to the type or nature of the medical examination that is 
required should be discussed with the respective Manager of Safety & Health in Energy Supply 
or Energy Delivery, or the Nurse Practitioner.   
 
The medical history section of the Medical Questionnaire (Appendix B) is to be completed by 
the prospective employee prior to seeing the health care provider.  The responses will be 
reviewed by the health practitioner at the time of the physical examination.    
 
During the examination, the Medical Examination Form (Appendix C) will be completed and 
signed by the health care provider.    
 
The Medical Clearance Form (Appendix E) will be completed by the health practitioner 
providing the medical examination.   The health practitioner will determine medical clearance 
status based on job requirements including job duties.   
 
If the physical examination is provided by a medical facility other than the preferred provider 
(COMBI), Recruitment and Staffing shall make sure all appropriate testing has been 
accomplished at that health care facility.  If all the appropriate testing cannot be completed, the 
Energy Supply Nurse Practitioner should be notified, so that other arrangements can be made 
to complete the testing requirements prior to the extension of a job offer or the employee 
beginning work in Energy Supply at Tampa Electric. 

 
All medical examination forms and documentation shall be forwarded to COMBI and must be 
reviewed by the Medical Director and in the case of Energy Supply Employees, the Nurse 
Practitioner, prior to finalizing the offer of employment. 
 
After receiving the physical examination results, the supporting paperwork, and applicable test 
documents (i.e. chest x-ray films, audiometric test readings, lab results, etc.) will be sent to the 
Energy Supply Nurse Practitioner, who will perform a quality check and review of the 
documentation.  The Nurse Practitioner will sign-off on the Medical Clearance Form and return 
it to Recruitment and Staffing, thereby, completing the physical examination portion of the 
hiring process.   If the prospective employee is not hired, all supporting medical examination 
forms and documentation will be forwarded to Recruiting and Staffing for archiving. 
 
Human Resources shall maintain a copy of the Medical Clearance Form (Appendix E) in the 
employees personnel file.  For Energy Delivery, the original copy of the Medical Clearance 
form and all other paperwork related to the physical examination will be forwarded to the ED 
Manager of Safety and Industrial Health.  For Energy Supply, the original copy of the Medical 
Clearance form and all other paperwork related to the physical examination will be forwarded 
to the Nurse Practitioner at the Bayside Power Station. 
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Pre-Employment Medical Examinations cont’d 
 
The OSHA respirator questionnaire is to be completed annually by every employee that will be 
required to use a respirator (Appendix F).  Additionally, a PFT will be performed annually for 
these employees.   Potential new hires or regular employees who receive annual evaluations 
should complete the form prior to seeing the health care practitioner and prior to pulmonary 
function testing.  The health care practitioner will review the questionnaire with each individual 
employee.   
 
After evaluation of the respirator clearance requirements, the respiratory clearance section of 
the Medical Clearance form (Appendix E) will be completed.  A copy will be kept in the 
employees chart and a copy of the clearance will be provided to the employee. 
 
Record Keeping Process and Requirements 
 
In Energy Supply, the sites’ nursing staff is responsible for insuring that all medical records are 
retained in the on-site employee medical file.   The medical records are maintained in locked 
file cabinets at all times.   
 
The Energy Supply’s Safety and Health Coordinators with assistance from the nursing staff will 
ensure that annual medical clearance evaluations are maintained and kept in the employee 
medical record throughout employment.   
 
When the Energy Supply employee terminates employment with Tampa Electric Company, the 
medical records will be forwarded to the Records Retention Department and will be maintained 
for 30 years from the end date of employment.  
 
In Energy Delivery, the Manager of Safety & Industrial Health is responsible for insuring that all 
medical records are retained in each employee’s medical file.    
 
When the Energy Delivery employee terminates employment with Tampa Electric Company, 
the medical records will be forwarded to the Records Retention Department and will be 
maintained for 30 years from the end date of employment.  



TAMPA ELECTRIC COMPANY 
MEDICAL EXAMINATION PROGRAM 

 

 
Medical Examination Program 
Approved By: W. J. Whelan 
Date: 9/2009 

11

 
 

APPENDIX A 
GLOSSARY   

 
Audiogram - A graphic record of hearing ability for various sound frequencies that is used to 
measure hearing loss. 
 
COMBI (Comprehensive Occupational Medicine for Business and Industry) – COMBI is 
the preferred provider for medical examinations as well as the provider of the Energy Supply 
Medical Director.  COMBI has locations at 9210 Florida Palm Drive, Tampa, Florida, and 3810 
Drane Field Road, Unit 15, Lakeland, Florida 33811 
 
Hazardous Materials (HazMat) Technicians - Individuals who respond to conditions or 
releases or potential releases of hazardous materials for the purpose of stopping or controlling 
the release for either on-site or off-site emergency responses.  
 
IDLH – Immediately dangerous to life and health. 
 
OSHA (Occupational Safety & Health Administration) - A branch of the US Department of 
Labor responsible for establishing and enforcing safety and health standards in the workplace. 
 
PFT (Pulmonary Function Test) - Any of several breathing tests that measure the function of 
the lungs, including the rate of air flow and the volume of exhaled air, performed to assess lung 
function and to detect the presence of respiratory disease 
 
PPE (Personal Protective Equipment) – This refers to protective clothing, helmets, goggles, 
gloves, shoes, respirators, or other gear designed to protect the wearer's body or clothing from 
injury or damage. 
 
Work Trial Evaluation – A means of assessing work capacity and respirator tolerance in 
individuals by monitoring their pulse rate and blood pressure as they perform exercises while 
wearing respirators. 
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